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Business Managers’ Meetings
ßŢņ ƅņǤƿ :ǄƷťƅņƷƷ ¤ĞƅĞŜņƱƷɾ ¤ņņƿťƅŜ ťƷ ƷĻŢņŁǄŽņŁ śƎƱ ¤ĞƱĻŢ Ȑɘ ȋȉȋȍɗ

fś ǥƎǄ ǟƎǄŽŁ Žťźņ ƿƎ ƮƱņƷņƅƿ Ğƿ Ğ śǄƿǄƱņ :ǄƷťƅņƷƷ ¤ĞƅĞŜņƱ ¤ņņƿťƅŜ ƎƱ ŢĞǞņ ƷǄŜŜņƷƿťƎƅƷ śƎƱ ŢņŽƮśǄŽ ĻƎƅƿņƅƿɘ
ĻƎƅƿĞĻƿə cņĞƿŢņƱ yƎƿƷǥĺĞƱɗ ÿņ ǟƎǄŽŁ ŽƎǞņ ƿƎ ŢņĞƱ ĞĺƎǄƿ ĺņƷƿ ƮƱĞĻƿťĻņƷ ťƅ ǥƎǄƱ ĞƱņĞɘ ǟŢťĻŢ ƄĞǥ ĞŽƷƎ ŢņŽƮ
ƎƿŢņƱƷɗ

Sponsored Programs Accounting

ßŢņ ×ƮƎƅƷƎƱņŁ ÎƱƎŜƱĞƄ ĻĻƎǄƅƿťƅŜ ßņĞƄ ťƷ ƮŽņĞƷņŁ ƿƎ ĞƅƅƎǄƅĻņ ƿŢņ ŢťƱņ Ǝś vƎƷťĞŢ ×ƄĞŽŽ ĞƅŁ ×ĞŽŽǥ yņŽŽǥɗ

vƎƷťĞŢ ŶƎťƅņŁ ťƅ ®ĻƿƎĺņƱ ĞƷ Ğ [ťƅĞƅĻťĞŽ ƅĞŽǥƷƿɘ ƎǞņƱƷņņťƅŜ ĻĞƷŢ ƮĞǥƄņƅƿƷ ĞƅŁ śņŁņƱĞŽ ŁƱĞǟƷ śƎƱ
ƱņƷņĞƱĻŢɗ vƎƷťĞŢ ŢĞƷ Ğ ǟņĞŽƿŢ Ǝś ņǤƮņƱƿťƷņ ƿƎ ĺƱťƅŜ ƿƎ ƿŢņ [ťƅĞƅĻťĞŽ ƅĞŽǥƷƿ ƱƎŽņ ĞśƿņƱ ŢťƷ ƿņƅǄƱņ Ğƿ
;ĞƱƱƎŽŽƿƎƅ :Ğƅź Ǝś ƷťǤ ĞƅŁ Ğ ŢĞŽś ǥņĞƱƷɗ

×ĞŽŽǥ yņŽŽǥ ŢĞƷ ŶƎťƅņŁ ǄƷ ĞƷ ƿŢņ ƅņǟ AťƱņĻƿƎƱ Ǝś ×ƮƎƅƷƎƱņŁ ÎƱƎŜƱĞƄƷ ĻĻƎǄƅƿťƅŜɘ ƎǞņƱƷņņťƅŜ ťƅǞƎťĻťƅŜ
ĞƅŁ Ñ śƎƱ ƱņƷņĞƱĻŢɗ ×ĞŽŽǥ ƮƱņǞťƎǄƷŽǥ ǟƎƱźņŁ śƎƱ ×{ä Ğƿ ƿŢņ ×ĻŢƎƎŽ Ǝś ¤ņŁťĻťƅņɥ×{ä;ĞƱņ ĺņśƎƱņ
ƿƱĞƅƷťƿťƎƅťƅŜ ƿƎ ×¤¤ɘ ǟŢņƱņ ƷŢņ ǟĞƷ ƿŢņ ¤ĞƅĞŜņƱ Ǝś ×{ä;ĞƱņ fiƅĞƅĻťĞŽƷɗ

;ƎƅŜƱĞƿǄŽĞƿťƎƅƷ ƿƎ vƎƅĞƿŢĞƅ [ƱņŁņƱťĻź ĞƷ Ţņ ŢĞƷ ĞĻĻņƮƿņŁ Ğ ƄƎŁťfiņŁ ƱƎŽņ ǟťƿŢťƅ :ǄƷťƅņƷƷ ˔ [ťƅĞƅĻņƷ ĞƷ
AťƱņĻƿƎƱ Ǝś ×ƮƎƅƷƎƱņŁ ÎƱƎŜƱĞƄƷ [ťƅĞƅĻťĞŽ ¤ĞƅĞŜņƄņƅƿɜ fƅ ƿŢťƷ ƱƎŽņɘ ǟŢťĻŢ ĞŽťŜƅƷ ǟťƿŢ ƿŢņ ÎƱņƷťŁņƅƿɾƷ
ÑņƷņĞƱĻŢ ;ƎǄƅĻťŽɾƷ ƎĺŶņĻƿťǞņƷɘ vƎƅĞƿŢĞƅ ǟťŽŽ ŽņĞŁ Ğ ƿņĞƄ ƿŢĞƿ ǟťŽŽ śƎĻǄƷ Ǝƅ ƿŢņ ťƅƿņŜƱťƿǥ Ǝś ƿŢņ äƅťǞņƱƷťƿǥɾƷ
ƷƮƎƅƷƎƱņŁ ƮƱƎŜƱĞƄʅƷ fiƅĞƅĻťĞŽ ƱņĻƎƱŁƷ ƿƎ ņƅƷǄƱņ ĻƎƄƮŽťĞƅĻņ ǟťƿŢ śņŁņƱĞŽ ĞƅŁ ĻƎƅƿƱĞĻƿǄĞŽ ƱņŜǄŽĞƿťƎƅƷ
ĺņśƎƱņ ťƅǞƎťĻťƅŜ ƷƮƎƅƷƎƱƷɗ

mailto:heather.kotsybar@slu.edu


https://drive.google.com/file/d/1ZjM4rjVYtbsuC6U4-hv8AA7cXShrKX3J/view?usp=drive_link
mailto:eProSupport@lowes.com
https://drive.google.com/file/d/1iF3kujrk9ziPV7bATyq7oJqSFL-x0P9t/view?usp=drive_link


Billiken Buy/Workday Procurement Training 2024
ÿƎƱźŁĞǥ ÎƱƎĻǄƱņƄņƅƿ ĞƅŁ :ťŽŽťźņƅ :Ǆǥ ƿƱĞťƅťƅŜ ǟťŽŽ ĺņ ƎffņƱņŁ ťƅ ȋȉȋȍ ƿŢƱƎǄŜŢ cÑɾƷ :ǄƷťƅņƷƷ ¤ĞƅĞŜņƱ
ƿƱĞťƅťƅŜ ƮƱƎŜƱĞƄɗ ßŢņ ƿƱĞťƅťƅŜ ĻƎƅƿņƅƿ ĞƅŁ ƷĻŢņŁǄŽņ ĞƱņ ǄƅŁņƱ ŁņǞņŽƎƮƄņƅƿ ƅƎǟɗ ßŢņƷņ ƿƱĞťƅťƅŜ ƷņƷƷťƎƅƷ
ǟťŽŽ ĺņ ŢņŽŁ ǞťƱƿľƿľƿľƿȂƅ ŽŽ ľƿ
ŽņяƮŔ ĻŢņŐƅņ ȍѭŢņŌǥ
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Workday Financials
ÐǄņƷƿťƎƅƷ ƎƱ ťƷƷǄņƷ ǟťƿŢ ÿƎƱźŁĞǥ [ťƅĞƅĻťĞŽƷɞ ;ƎƅƿĞĻƿ ǟŁfiƅĞƅĻņ˓ƷŽǄɗņŁǄ

Workday Announcements:

ÿƎƱźŁĞǥ ǄƷņƱƷ ĞƱņ ņǤƮņƱťņƅĻťƅŜ ťƷƷǄņƷ ǟťƿŢ ƿŢņťƱ ÿƎƱźŁĞǥ fƅĺƎǤ ƅƎƿ ĞǄƿƎƄĞƿťĻĞŽŽǥ ĞŁǞĞƅĻťƅŜ ƿƎ ƿŢņ ƅņǤƿ
ťƿņƄɗ ÿƎƱźŁĞǥ ťƷ ĞĻƿťǞņŽǥ ťƅǞņƷƿťŜĞƿťƅŜ ƿŢťƷ ťƷƷǄņɗ

Workaroundə ÿƎƱźŁĞǥ ƱņĻƎƄƄņƅŁƷ ǥƎǄ ƄĞƅǄĞŽŽǥ ĻŽťĻź Ǝƅ ƿŢņ ƅņǤƿ ťƅĺƎǤ ťƿņƄ ƿƎ ĻƎƅƿťƅǄņɗ ąƎǄ ĻĞƅ ĞŽƷƎ
ƱņśƱņƷŢ ƿŢņ ƮĞŜņ ƿƎ ǄƮŁĞƿņ ǥƎǄƱ ťƅĺƎǤɗ

Workday Accounting Structure Updates:

New Internal Service Provider:
fƅƷƿťƿǄƿťƎƅĞŽ ÑņǞťņǟ :ƎĞƱŁ ɪfÑ:ɫ

New Spend Category:
Gift Clearing Refund ƮƎƷƿƷ ƿƎ {ņŁŜņƱ ĻĻƎǄƅƿ ȊȒȑȊə ]ťśƿ ;ŽņĞƱťƅŜɗ

Spend Category Update:
Prepaid Insurance ƮƎƷƿƷ ƿƎ {ņŁŜņƱ ĻĻƎǄƅƿ ȎȊȊȍə fƅƷǄƱĞƅĻņɗ

Activity Codes ŢĞǞņ ĺņņƅ ņƅĞĺŽņŁ ƿƎ ĞŽŽƎǟ flƎǟťƅŜ ƿƎ [ťƅĞƅĻņ ƱņƮƎƱƿťƅŜ śƎƱ ÎĞǥƱƎŽŽ ßƱĞƅƷĞĻƿťƎƅƷɗ

Workday Report Updates and Additions:
As a reminder, you may not have access to certain Workday Reports due to security. Please email
wdfinance@slu.edu with any questions.

mailto:wdfinance@slu.edu


Report Name Update/Description Functional Area









Office of University Compliance & Ethics

ßŢņ ×Ğťƅƿ {ƎǄťƷ äƅťǞņƱƷťƿǥ fƅƿņŜƱťƿǥ cƎƿŽťƅņ ťƷ ĞǞĞťŽĞĺŽņ ĞƷ Ğ ĻƎƅfiŁņƅƿťĞŽɘ ƿƎŽŽɰśƱņņ
ƱņƷƎǄƱĻņ śƎƱ ĞƅǥƎƅņ ǟťƿŢ Ğ ĻƎƅĻņƱƅ ƱņŜĞƱŁťƅŜ ĺǄƷťƅņƷƷɘ ĺťŽŽťƅŜɘ ĞƅŁɥƎƱ ņƿŢťĻĞŽ
ƮƱĞĻƿťĻņƷ ťƅ ŢťƷ ƎƱ ŢņƱ ŁņƮĞƱƿƄņƅƿɗ ƅƎƅǥƄƎǄƷ ƎƱ ƷņŽśɰťŁņƅƿťfiņŁ ƱņƮƎƱƿƷ Ǝś Ğƅǥ
ƅĞƿǄƱņ ĻĞƅ ĺņ ƄĞŁņ ƿƎ ƿŢņ fƅƿņŜƱťƿǥ cƎƿŽťƅņ Ğƿ 1-877-525-5669ɗ ŁŁťƿťƎƅĞŽ
ťƅśƎƱƄĞƿťƎƅ ĞƅŁ [ ÐƷ ƱņŜĞƱŁťƅŜ ƿŢņ fƅƿņŜƱťƿǥ cƎƿŽťƅņ ĻĞƅ ĺņ śƎǄƅŁ Ǝƅ ƿŢņ ®ffiĻņ Ǝś
äƅťǞņƱƷťƿǥ ;ƎƄƮŽťĞƅĻņ ĞƅŁ GƿŢťĻƷ ŢƎƄņƮĞŜņə
ŢƿƿƮƷəɥɥǟǟǟɗƷŽǄɗņŁǄɥĻƎƄƮŽťĞƅĻņɰņƿŢťĻƷɥŢƎƿŽťƅņɗƮŢƮ

/compliance-ethics/hotline.php

