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I. Purpose 

The purpose of this Standard Operating Procedure (SOP) is to describe how Post-Award 
Specialists (PAS) close-out an externally funded award. This process will promote a 
consistent approach and understanding to ensure all externally funded awards are 
closed-out in the same way throughout the GO Centers.  
 

II. Introduction 
Every externally funded award that is coming to an end must be closed-out. The PAS 
must ensure award close-out occurs on time and is done correctly in coordination with 
Sponsored Programs Accounting (SPA).  
 

III. Procedure 
The externally funded award close-out process starts 90 days prior to the end date of 
the award. At this time, the PAS should meet with the PI to discuss all planned 
expenditures during the final days of the award and review the remaining funds in the 
grant budget. The PAS should ask if the PI needs a No Cost Extension (NCE)
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